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GENERAL SERVICES ADMINISTRATION

WASHINGTON, D.C. 20405

_APR 281970

Honorable Richard Helms
Director, Central Intelligence Agency
Washington, D. C. 20505

Dear Mr. Helms:

For three days, May 26 thyrouph Miyv. 28...1920...the General Services
Administration will comduct a special conference for agency records
management officers and their superiors. This conference is the
ninth in a series of annual meetings which started in 1962. As in
past years, the conference will cover subjects of prime importance
to current and future Government-wide recoxds management efforts.

The enclosed agenda describes briefly the subject matter Lo be
covered. Ample opportunity will be provided duriug each session
for open discussion by participants, Officizls attending are urged
to express thedr views and to present for group consideratioa any
specific paperwork problems they may have.

We feel that the coverage and interest level of this year's coafcerence
will equal or exceed those of prior years. The sessions have been
planned for the purpose of exploring the latest technology for inforna—
tion handling and techniques for reducing the volume of records. Tais
meeting will provide an excellent opportunity for a critical examination
of our objectives and efforts in the paperwork management fieid.
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STATIMTL We hope that the Central Intelligence Agency will be rep
conference., Because of their responsibilities for recor
your agency, we believe that lr, Robert L. Bronermsn and

Fould be interested in attending. Lf you would prefer to
ifielent representatives, of course they will be welcome.
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The conference site will be the Sea Scape HMotel in Ocean City, Mavyland.
The only cost to your Agency will be the travel and per diem expenscs of
your representatives,
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Dear M, Xunzig:

Thonls you for your lotid of Beril 20, 1970, to . ol

STATIMTL inviting hia to nominote ad me o resrocont the Ansacy
wo the ananuol conference for groncy records mozaraoont olficors
STATIMTL ond Yhelr suneriors.
I regret I will be wnnble to atvicnd the conlorenco.
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